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	Section
	Foundations 

	Resource 
	F8: Creating a joint T&L and Assessment Calendar  

	Objective 
	To create a joint T&L and Assessment calendar to inform your departmental planning, to inform stakeholders and school management 

	Outcomes
	· To create a list of themes/outcomes/objectives taught during each term 
· To create a list of assessments for the year, both internal and external 
· To create a list of assessment preparation points 
· To recognise where there are pressure points during the year and how you can address them. 

	Resources
	Small post-it notes
Large calendar written out or printed on a large piece of paper 


	Time 
	40 minutes  




Rationale
The importance of having a robust assessment calendar of all in-class, pre- and public examinations is essential to help focus your planning and to outline areas of high intensity in terms of marking during the year. By doing this, you can also coordinate the marking of internal assessments by different colleagues and potential standardisation.













	Part 1: Create a calendar template
	5 mins
	Create a calendar like the one included in the template where you have each of the months in the academic year and a number of paths for year class in your school. 

See the template for the layout. 

	Part 2: Placing the key assessment points 
	20 mins
	1. Start by creating a list of external assessment points e.g. LC exams, Oral Exams, JC exams. Write them separately on post-it notes and place them on the calendar.
2. Now create a post-it for each of the Internal assessment points for external reporting e.g. opening of the 7th January CBA1 window, CBA2, and place these on the calendar, SLAR
3. Now write out a post-it for any internal assessments that you have for each class and place these on the calendar. 
4. 4. Now add any other post-its that explain when processes need to start in order to undertake assessments. 

e.g. design assessment, photocopy assessment, internal SLAR, Reporting etc. 


	Part 3: Reflection of Pressure Points 
	10 mins
	Look at where the pressure points are on your calendar. 

· Are there dates that need adjusting?
· Is there anyway that tasks at this point can be delegated to ensure that the load is shared around? 
· Are there ways where you can remove difficulties and combine tasks to make things easier? 

	Part 4: Create a shared document 
	10 mins
	Take a picture of your calendar and share it with colleagues. 

Word process your calendar and put it in a shared area or on your notice board. 

Share your assessment calendar with your school and colleagues. 

Could a simplified version be created and disseminated to parents via a newsletter?  


















Pedagogical Manual : MFL Department
Assessment Calendar Model 




[image: ]

image4.png
B Untitled document - Google Doc X | @ Home - Canva x | @ Home-Canva X | @ Untited Design x| &y Cycle Diagram Example - System X Drawing - SmartDraw x  +

€« Cc @ https://cloud.smartdraw.com/editor.aspx?templateld=ccab6c45-08ee-4170-9613-d28ec90e60celinoro=18insu=1#depold=123597498&credID=-24711023
smartdraw File Home Design Insert Page Table Options Developer Support
& Oshae B # undo . o ¢ A ) $ @ o5 Arial
Export & print Paste v Shape v Line v Text Styles  Themes  Fill  Line Effects B /U
SmartPanel Symbols Data ®

@ You are not logged in. In order to avoid losing your work, you should Create an Account so your work is saved permanently.
Standard Shapes. [ vore - |

Sc0

O <> A

Foundations
Terminate Diamond  Right Trian. Leadership &

. Management
A [N O

Click on a shape above, then click in

the work area Self-
Evaluation .
Modern Foreign
= Languages
guag Teaching &
A addrext Department Learning
Add picture

&) add picture
Maintaining

Find Symbols. Momentum

Professional

Q Find Symbols Development

& improving_Teacher...pdf A B New_to_Head of ...pdf A

Changes Saved:

0 To0%

[ Showan | x





image3.png




image2.png
rig Nevile ()

File Home  Insert  Pagelayout  Formulas  Data  Review View Help O Tell me what you want to do & Share & Comments
1 Caall=! oo = =
B 1 2 [y H 3 H | E
[ o] —!
Arrange Switch
Al (] & Windows~
Workbook Views show Zoom Window Wacros ~
s - X v & v
A 1B | c o 3 3 9 H ) K L % N ° 3 a R s T u v w X v z M| B | AC | AD | AE | A | AC-
3
4
s
H
5
H
7
H
)
B
5 g
B
10 -
H
H
1 3
H
§
2 H
H
13 ©
]
5
-3
14 3
Fli|Ele| 2
15 < S i 3 3
1 -
Sheetl @ <« >

Enter ] mo- +





image5.jpg
Teangacha
lar-bhunscoile Eireann
Post-Primary
Languages Ireland

G





image1.jpg
lar-bhunscoile

Tionscnamh Teangacha
. Post-Primary Lang
Languages Initiative Delivering Conn

Diversifying, enhancing and expanding the teaching and learning of foreign languages

Post-Primary Languages Initiative T.01 805 7794 :\;u I:%ic';;leg::“hais
Marino Institute of Education E. info@languagesinitiative.ie Departmentof
Griffith Avenue, Dublin 9 W. languagesinitiative.ie Education and Skills





